F3)

Today we will learn what a Notice is and proper format &

. ey 38 & forma &

Notice Writing

“of\ce What is a notice?
oﬂa“‘ A notice is a very common form of communication that is
\“\9 used to make people aware of what all is happening in any

school, any institution or any organization. 379X 3TdeT Y

3794 school T college & notice board & €T & &W@T &M AT
ST& 31X THAT B19IT & AL notice T particular format &
forar Srar g

Format of a notice

1. 9T Ugol & Institution/school / authority ST AfeH publish #XIFE AT AT @ w &
3Tl ATH forddT| 38 middle alignment & fer@r e

2. Next & middle alignment # g NOTICE word Tor&far| 16 3¢ & 36T g 913 3718 (BLOCK
LETTERS) & fer@r Swam

3. Then we write the Date (Left or right alignment)

4. Title of the notice (Middle alignment)

5. The body part of the notice or main content (Left alignment)

6. Signature- Name, Designation on the left margin (Left alignment)

Some points to remember-

1. Notice is a piece of writing SiT fh&iT 3TeT aTell BEaAT TR €TeT 3MTeh ST el IT Fohell FHerT H
AT e & A W for@a & forw Fgr smar g

2. Entire content &faTcd, TTsC 3R T gleTT AT

3. 39 RUT & IR H SATARRT A gt arfge foraes o 3 forar arar &) 31 -

details of the event like,

i) Location

ii) Time and

iii) Contact details for more information.

Hfgied & srer @, It should include all the Ws- who, what, when, where, and why.
Types of Notices-

Lost and Found- @ 3iR 9r=am

General interest- IrAT §d
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General information- ATATTT STTeTeh ]

Legal notice- hIefail sATfeH

Funding Opportunity Announcement- fad 37a&X Sl givoT
Judicial notice- =1 =ifeq

Public notice- HTdsTfeleh Fre

Important Tips to be followed while writing a Notice (for school students)

1. 3791 319 school T notice for@ T8 & @, 50 2rsat it [Afese word limit T arereT i)
2. 2 I Notice g TerG= AT AT ¢l

3. A" ST et arel school , organization IT company @& ATH 31 AT I mention
T ST TIfRT

4. T 39gFd MY &

5. AIfeH STRY et AT @ ford |

6. TS ¥9 A target group (TSeTeh ToIT AifeH display fham ST &) T mention &Y

7. e T 366

8. 4T relevant details (T?IﬁT, TYT, GHAY) I mention |

9. Signature, name and designation of the person f& &= notice issue fRATE |

10.73eT &1 Tk box H 3T
Notice for@a &T format QT -

Name of the Institution/Organization/Office, Place Suitable Heading

Notice
29th June’ 2020

Contents. The target group for whom the notice is. Date, time, venue and all-important
details and any extra information that is needed (Body of the Notice, 50 words)

Signature
(NAME)

Designation
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fSraer #ff ST school & 9gd g, 3R marking scheme 81T &1 English writing T notice
section 5 marks ST &IdT & -

Format title (Notice/Heading/Place/Date/Signature with Name and Designation) 1 mark
Contents

(a) Where?

(b) When

(c) Target group

(d) Agenda

(All within 50 words) 2 marks

ExpressionCoherence, spellings and grammatical accuracy 2 marks

Sample Notice-

1. Draft a notice to find a lost tiffin in the school.

DELHI PUBLIC SCHOOL, PATNA
NOTICE
24th October’ 2019
Tiffin lost

A medium-sized, purple tiffin of Milton company was lost in school premises on 22nd October’
2019. The tiffin is newly purchased; a picture of Mickey Mouse is made on it. If found, contact
the undersigned.

Ishita Siddhartha
Class 8th A

2. You are Naresh Yadav, Secretary, The Cultural Society of your school. Write a notice
for the school notice board inviting the names for a trip to Shimla that your society
proposes to organise during the Dussehra vacation.

D.A.V SENIOR SECONDARY SCHOOL, RANCHI
NOTICE

18th September’ 2020
A unique chance for a trip to Shimla

The cultural society of our school proposes to organise a trip to Shimla, Chandigarh, Nangal
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and some historical places during the Dussehra holidays. Expenses per head: Rs. 1500/-
only. Interested students may deposit the amount with the undersigned by 30th of this month
along with a consent letter from their parents.

Naresh Yadav
Secretary
Cultural Society

379 HTST W & Public notice 3T format Sit newspaper # print fohar ST 81

Public notice ﬁwm%ﬂqwaﬁraﬁmﬁm%aﬁﬁmﬁﬁmww notice grdT
¥ 50 YR F RAATIeT 310RTer 37@ERT & Th specific column & d&d 91T ST &/ Traditionally,
public notices T TTYUT newspapers & ATETH H I SATdT & ST general circulation & forT,
regularly short intervals W f@afAd 9 & g1 fhar SITaT 1

Public notice HATAR TAT I TG AgcaqoT AT 7 & vah 198 fa=raet & diX 9T government or
public bodies # TR & TR 3 3TH ST AT ITRAFIRAT T T Fe & 3663 A published
fpu ST 81

Let us see some samples of Public notices-

TGl &TWT & &1# el dTell notice &1 F8T Teh company & C form I[H g1 STt T &1 fordy arit 8
g9 & lost and found category T notice Fgd 81 TH notices # 3T heading & AT Y Hee A for@
Hahd ¢ AT T PUBLIC NOTICE.

C-Forms Lost

NOTICE is hereby given that the following

C Forms issued by M/s Asian Plastowares

Pvt. Ltd. in the name of M/s Reliance

Industries Ltd. have been misplaced and

not traceable. If found, inform tc  Asian

Plastowares Pvt. Lid., Asian House, Piot No.

D-7/1, MIDC, Road No. 16, Andheri (East},

Mumbai - 400 093.

1) C Form no. DD/CI1116774 atd. 25/02/2013
for amount of Rs. 1,98 85,884/-

2) C Form no. DD/C/A116775 dtd. 25/02f2013
for amount of Rs. 32,20,37C/-

3.) C Form no. DDiC/1116789 dtd. 25/02/2013
for amcunt of Rs. 60,46,082/-
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PUBLIC NOTICE

Notice is hereby given that MR.
RAJ TRIVEDI, is the owner of
Flat No A101 - Free Press
House, Free Press Lane,
Nariman point, Mumbai 400021
.Flat 432 sq. ft built up, bearing
CTS No. 128(P), Nariman Point,
Taluka Colaba. The Society has
issued five share certificate
bearing No0.00324, distinctive
Nos.1616 to 1620. The Original
Agreement dated 30th June,
1992, entered between M/s. ABC
Builders and Mr. Krishna Bhatia
in respect of said Flat is
irrecoverably lost or misplaced.
The Agreement For Sale dated
6th June, 2001, executed
between Mr. Krishna Bhatia Shri
RAJ TRIVEDI in respect of said
Flat is irrecoverably lost or
misplaced. Any person/s who
having any claim, right, title and
interest in the said Flat and in the
first original Agreement by way of
sale, gift, exchange, mortgage,
charge, lease, lien, succession or
in any other manner whatsoever
should intimate the same to the
undersigned with documentary
proof within 15 days from the
date of publication of this notice
at the address provided
hereunder. In case no objectors
are received within the aforesaid
time, it shall be presumed that
there are no claimants and
entitled to gift, transfer and
assign the above said fiat along
with the shares provided by the
Society.
Sd/-
Mr. Ritesh Desai
Advocate High Court,
House C.H.S.L, Ext. Mathuradas
Road, Worli, Mumbai 400 067.

Place : Mumbai
Date : 22.03.2018

o=

PUBLIC NOTICE

TAKE NOTICE THAT we are investigating the development rights
of M/s. ABC Realty, a partnership firm registered under the Indian
Partnership Act, 1932 having its registered office at 810, Free Press
Journal Marg, 213, Nariman Point, Mumbai - 400021 in its capacity as
a joint venture partner of M/s. XYZ (hereinafter referred to as
"Developer") in respect of the property as more particularly described
in the Schedule hereunder written ("said Property").

All persons/entities including an individual, Hindu Undivided Family,
a company, bank/s, financial institutions, non-banking financial
institutions, a firm, an association of persons or a body of individuals
whether incorporated or not, lenders and / or creditors having any
benefits, titles, claims, objections, demands or rights or interest in
respect of the said Property or any part thereof by way of inheritance,
sale, transfer, share, mortgage, pledge, charge, lease, lien, license,
assignment, tenancy, gift, exchange, encumbrance, family
arrangement/settlement, bequest, succession, maintenance,
easement, trust, possession, family arrangement /settlement, decree
or order of any court of law, contracts/ agreements, development
rights, partnership, right of way, lis pendens, reservation, contracts/
agreements, power of attorney, option, FS| consumption, right of first
refusal, preemption or any liability or any commitment or otherwise of
whatsoever nature is hereby required to intimate in writing, along with
documentary evidence to the undersigned at the address mentioned
below within ten (10) days from the date of publication of this notice of
such claim, if any, failing which they shall be deemed to have given up
such claim/s and such claim/s will not be enforceable/ binding on the
Developer and / or an impediment to the title of the Developer and the
same shall be treated as clear and marketable.

THE SCHEDULE ABOVE REFERRED TO

All that piece and parcel of land bearing CTS No. 172 admeasuring
an area of 3710.90 sq. mtrs. situated at Village Chembur, Mumbai
Suburban District, at Gaondevi Chembur, Mumbai- 400 081 and
bounded as follows:

On or towards the Eastby : Golf Club
On or towards the West by : R.C. Road
On or towards the South by : C.S. No. 172
On orftowards the North by .: /C.S. No. 171

Dated this 22"d/day of March 2016.

Mr. Rahul,

Corp Advocates & Solicitors,
Dr Annie Besant Road,

Worli, Mumbai - 400 036
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PUBLIC NOTICE

That my client Mr Krishna Ashok

Madanmohan R/at A101 - Free

Press House, Free Press Lane,

Nariman point, Mumbai 400021

has changed his/her name from

Krishna Madanmohan to Krishna

Bhatia sworn before MNotary and

now they are known as Krishna
Bhatia.

Sd/-

Adv. Raj Trivedi,

Free Press House,

Free Press Lane,

Nariman point,

Mumbai 400021.




Article Writing

Article Torgel & Tgel AR 319e 319 § AT
IR I

1. T 3T article topic & TIT relevant g2

2. 319 target reader & fohdsil STTeTehILT 1912

3. T 39 H article introduction, the argument
for/ against and conclusion &?

4. FIT 39k faART T AT & THST ST ThdT &,
gTe o Are gf a7 sifeer?

5. T 31T94RT text organised 3R FHIT 87

6. T 39 faffeeT IR & linking words (and, but
etc.) 3T 3T FIA 62

7. WWWWmvocabulawaﬂmmﬁ?

8. T 3T T 3R AR grammar structure &T T series T 3TN A &7

39 35T FHSA &, 8 article 74T fererd &-
37T articles T o1& reader &I inform HET, 3¢ engage AT R 3AhT T ST TATT IG=AT
&1 I1e TW T 31T9ehT oI 319k foIT creative, ambitious 31K language & ITT innovation T 37a8X

gl

Steps of writing an article-

Imagine 3T9ehT Tg question feaT I § -

If you were given the opportunity to travel wherever you wanted, where would you go?
Why? What problems might you face? Write an article 140-190 words on this topic in the
appropriate style.

Step 1- TET 37T article T outline fAT ST, TIY Igot TE & & Far &) travel T HT & 3T
& 185 39 decide FHTET &-

3119 gl SAT3E?
31T IT AT SATE?
39T oheT THTATIT T ATHAT AT I8 HehdlT 67

Step 2- 3TTh! AT 3T 391 reader & AT S8 oo o1 T &, A S8 TIT Teh proper title
TIfRIT 39 magazines @ titles & idea of Hehcl § FgehT agT ST § o 31TYeHT title readers &l attract
Y 31R magazines @ titles %Wéﬂﬁmmﬁ Article #T title Y S8 QT A o &G
decide T THA g1
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%m
Step 3- 319 § planning stage, T 37T article &1 length 140- 200 words geiT AT 13T Ueh ST AT
Teh QU6 T TTT Y 161 31T travel HYaT 3R 3T 3HTeT aTell problems # FEUR &1 Example -

Destination- France
Problems that | can face - # french @gT Sreldr, df 98T & communicate 8T &Y I3

Step 4- 20-25 minutes T AT article for@sT & foIw &I §1 Igel, 319 initial draft 33X &Y, R
38H TS 81T editing (erasing , adding ) required § @ &Y 318 37911 Q7 article &1 9t & 1G
37T9eRT ST suitable 31X catchy title SF9TAT § @ 38 AT ¢ & 1Article submit e & Igel 319 topic
related % interesting 3R engaging question I& Tehd g dTieh 1T 38 TG & ToIT 3cgeh &1 TV |

Step 5- 379=1T article # 3719 language T light 31X semi-formal tone # foR&eT| 38X reader 3TTehr
HTGAT3AY T SATET R dh T JHST U1 3R relate T 91T Article 7 319R humour & a Uget &
ST interest 3T & 38 folw 39 sy il # $& questions Y& §U answer % options ¢ ¥ehd

& 198 reader &I engaged G H AR relatlonshlp build I & Heg F Example -

Question- 39 I T SATAT GHG, Y312

Option for an answer- Food, Fashion, Beautiful building

Question- 3T french AgT 3T Ar 379 &FAT problems face HIaT ?
Option for answer- 319 o #fT Q1= order AGT T ITTI |

319 shopping S IFd I size F FIS @HE I

et faRdT & = AT address Y@et #H problem & Hehell &1

3T Ueh 1T 1918 9 @I Tl ¢ |

3119 31947 sentence U start T Johd &-
| would absolutely adore to...

It was a fantastic experience...

Not surprisingly, | would be terrified...

Step 6- Article & end & 3TT9aY S 3T Uger oI @T & P summarize Y| 3T 3H g ol ohd & -

So where would | travel to? Well, France does offer the best culture in my opinion, but | might....

| hope Article frame FaT & 39T HIS problem 78T 813111 Happy writing!

Tharte”
I8
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